
 

Brampton Heritage Building Protection Plan 
Terms of Reference 
Approved by Municipal Council (DATE) through (MECHANISM). 

Reviewed and reapproved (as amended – if required) by (PERSON / POSITION) on (DATE). 

Introducfion 

The City of Brampton has a rich legacy of cultural heritage resources that “provides a foundafion 

for planning the future of the City as our heritage resources and assets contribute to the 

idenfity, character, vitality, economic prosperity, quality of life and sustainability of the 

community as a whole.”1 Through its Official Plan policies, the City has commifted to “conserve 

the cultural heritage resources of the City for the enjoyment of exisfing and future 

generafions.”2 

A Heritage Building Protecfion Plan (HBPP) is a short-term plan that outlines how a heritage 

building(s) will be protected from construcfion work on or adjacent to the heritage property(ies) 

during a development, redevelopment, or rehabilitafion process, or when a building is planned 

for relocafion. The Owner of a heritage building subject to a HBPP is expected to implement the 

protecfion measures in a fimely manner. In the event of damage to a building, the Owner will be 

required to fulfill the requirements as established in the HBPP.  If the damage occurs before 

approval of the applicafion, condifions may be aftached to the approval requiring the fulfillment 

of these obligafions. If the damage occurs after approval, the City reserves the right to use a 

porfion of the securifies reserved for the protecfion of the resource for the fulfillment of the 

obligafions. 

A HBPP is complementary to a Heritage Conservafion Plan but focuses on short term planning 

for protecfion and responding to potenfial problems.  

When is a HBPP Required? 

A HBPP may be required for short term or temporary protecfion of a heritage building(s). This 

may be necessary before a full Heritage Conservafion Plan can be prepared or where a project is 

moving quickly enough that temporary protecfion is all that is deemed necessary by City 

heritage planning staff.  

 
1 City of Brampton, “Our Brampton…Our Future: 2006 Official Plan,” last modified September 2020, 
hftps://www.brampton.ca/EN/City-Hall/Official-Plan/Documents/Sept2020_Consolidated_OP_2006.pdf, Secfion 
2.2. 
2 City of Brampton, “Official Plan,” Secfion 4.10. 

https://www.brampton.ca/EN/City-Hall/Official-Plan/Documents/Sept2020_Consolidated_OP_2006.pdf


 

Content Requirements 

The HBPP must be prepared following these Terms of Reference and relevant Provincial 

guidance. Headings from Table 1 (below) shall be used as the general Table of Contents for the 

HBPP. Use a table such as Table 1 to cross reference to relevant appendices – if necessary. The 

HBPP will include the following informafion (at minimum): 

Table 1: Minimum informafion to include in a Heritage Building Protecfion Plan Submifted to the 
City of Brampton 

Content Requirement Locafion in Report 

Cover Sheet. 
A separate cover sheet/cover lefter shall accompany all cultural heritage 
reports submifted to the City. See below for a cover sheet template. 

 

Execufive Summary. 
The HBPP must include an execufive summary secfion that includes: 

 

a. A brief descripfion of the report’s scope;  

b. A brief descripfion of the planned redevelopment of the 
property; 

 

c. A summary of the proposed conservafion and mifigafion 
measures. 

 

1. Introducfion.  
The introducfion to the HBPP must include: 

 

a. The scope and purpose of the report;  

b. The locafion of the property, including its civic address;  

c. the property and its cultural heritage value or interest, including 
any heritage aftributes, and its heritage status; and  

 

d. Brief descripfion of the development and its impact on the 
cultural heritage resource.  

 

2. Methodology/Approach. 
Briefly describe the methodology or approach used to create the HBPP.  

 

a. Describe conservafion principles and any guidance documents 
followed including, but not limited to:  

 Standards and Guidelines for Historic Places in Canada; 

 Ontario Heritage Tool Kit; 

 Appleton Charter for the Protecfion and Enhancement of the 
Environment; and, 

 Eight Guiding Principles in the Conservafion of Built Heritage 
Properfies. 

 

b. Include details on site visit(s), other specialists consulted, and 
public engagement acfivifies. 

 

3. Securing Guidelines. 
The Owner must acknowledge that they have read the City’s 
Guidelines for Securing Vacant Heritage Buildings, and the Owner 

 



 

Content Requirement Locafion in Report 

agrees to abide in good faith by such guidelines, and at their own 
cost. 

4. Photographic Documentafion. 
  Photographic documentafion will: 

 

a. include photographic documentafion of all heritage aftributes as 
a baseline record of the cultural heritage resource. Photographs 
shall be labelled so City heritage planning staff know exactly 
what part/feature of the heritage building is documented. 

 

b. Photographs shall be sufficiently high resolufion and/ or large 
enough prints to zoom in on specific features – as necessary.  

 

5. Implementafion Plan. 
Implementafion will be guided by the Standards and Guidelines for the 
Conservafion of Historic Places in Canada. The HBPP must include: 

 

a. A descripfion of how the cultural heritage resource/heritage 
aftributes will be protected from trespassing. 

 

b. A descripfion of how the cultural heritage resource/heritage 
aftributes will be protected from vandalism. 

 

c. If vacant, a descripfion of any cleaning measures to be 
completed before closing up the building. It is expected that a 
vacant heritage building will have some cleaning completed 
before it is closed/boarded up. This may be dependent on 
complefion of a designated substances survey and applicafion of 
relevant health and safety mifigafion measures.  

 

d. A descripfion of how the cultural heritage resource/heritage 
aftributes will be secured from water infiltrafion. 

 

e. A descripfion of how fire protecfion methods will be applied to 
the heritage building/property. 

 

f. A descripfion of how temperature and humidity will be 
controlled in the heritage building (if vacant). Temperature and 
humidity control and monitoring must be maintained to prevent 
mould and mildew damage. This may require that electrical and 
heafing infrastructure remain in the building and funcfional. 

 

6. Monitoring Plan and Schedule. 
The HBPP must include a plan and formal schedule for monitoring.  

 

a. Monitoring should include observafions for:  

 Pest infestafion (animal, bird, insect); 

 Water infiltrafion; 

 Humidity build up, mildew, mould; 

 Deteriorafion of heritage aftributes -including 
photographic documentafion (before and after); 

 Unauthorized access; 

 



 

Content Requirement Locafion in Report 

b. Changes observed during monitoring that adversely affect the 
heritage building must be reported to City Heritage Planning 
Staff. The HBPP must describe how reporfing on adverse 
changes will be communicated to the City.  

 

c. Where vibrafion monitoring is being done a summary of 
vibrafion monitoring reporfing shall be included. 

 

7. Conclusion. 
The HBPP must include a conclusion secfion that draws the parts of 
the HBPP together and where the owner acknowledges that they 
will: 

 

a. nofify the Commissioner of any damage or destrucfion, 
imminent damage or destrucfion, and/or changes in occupancy 
status on the Property as soon as reasonably possible after it has 
come to the Owner’s aftenfion. 

 

b. agree that any change to or deviafion from the Plan shall be 
approved by the Commissioner. 

 

c. acknowledge that any applicafion for demolifion of any buildings 
or structures subject to the Plan remains subject to the 
requirements of the Ontario Heritage Act, the Ontario Building 
Code Act and other applicable by-laws, policy, or legislafion. 

 

Owner’s Obligafions under a HBPP  
The Owner shall, at all fimes, maintain buildings and structures subject to a HBPP in as good and 

sound a state of repair as a prudent Owner would normally do, so that no deteriorafion in the 

condifion and appearance of buildings and structures shall take place except for reasonable 

wear and tear.  

As noted in the Property Standards By-law (By-Law 165-2022), the Owner’s obligafion to 

maintain the buildings and structures shall require that the Owner undertake roufine and 

preventafive maintenance, repair, stabilizafion, and replacement whenever necessary to 

maintain and secure the buildings and structures in substanfially the same or superior physical 

condifion and state of repair as that exisfing on the date of this Plan, or where applicable as 

shown in an updated baseline documentafion and condifion assessment report.  

The Owner shall take all necessary measures to adequately secure and protect the buildings and 

structures subject to a HBPP from vandalism, trespassing, fire, and inclement weather. The 

Owner shall ensure that any buildings subject to a HBPP are acfively monitored and inspected 

regularly.  

The Owner shall also maintain any landscape features that form part of the property’s heritage 

value in good condifion and appearance and shall not substanfially alter those landscape 

features or allow their neglect to negafively impact the appearance of the property or the fabric 



 

of built structures. Landscape features include, but are not limited to, trees, shrubs, lawns and 

other planfings, water features, vistas, view planes, walkways, paths, fence rows, retaining 

walls, structures, and other improvements. 

Requirements in the event of Damage or Loss 

Requirements in the Event of Parfial Damage 
In the event of parfial damage to a heritage building(s), the Owner shall return the building to a 

safe, repaired, protected, weather-fight and secure condifion. Such works shall take place 

without delay after the damage has occurred. The Owner shall be required to promptly and 

adequately complete repairs to any building or structure subject to a HBPP in the event that it is 

damaged by fire, flood, vandalism or other insured perils.  

Requirements in the Event of a Total Loss 
In the event that a building or structure subject to a HBPP is totally destroyed, the Owner shall 

be required to undertake the following: 

 Reconstrucfion: In the unlikely event the heritage resource suffers an unforeseen loss 

prior to or during relocafion, the owner will recreate the heritage resource as planned 

using as much original material as can be salvaged and will be supplemented in kind 

with temporally accurate materials. The reconstrucfion will adhere as closely as possible 

to the structure, as described in the HIA. Financial securifies will be made available to 

undertake reconstrucfion and will be released on a modified schedule to be determined 

should the need arise. Any financial short falls will be made up solely by the owner. 

 

 Documentafion:  Professional documentafion of the heritage resource shall be provided 

to the safisfacfion of the City of Brampton.  City heritage staff shall be invited to be 

present during key phases of the cleanup of the site to document any addifional 

informafion or detail that may be revealed. 

 

 Salvaging of Materials:  Where important architectural heritage elements can be 

salvaged, the owner shall be responsible for salvaging the materials, storing them, and 

integrafing them into a commemorafive feature to the safisfacfion of the City of 

Brampton.  

 

 Commemorafion:  In addifion to commemorafion with the use of salvaged materials, the 

owner may also be required to commemorate the resource with plaques or the naming 

of parks, streets, or other features in the development. This will involve the creafion of a 

Heritage Commemorafion Plan. 



 

Other Applicable By-laws and Codes 

The City of Brampton shall not tolerate demolifion by neglect.  The Minimum Maintenance By-law 

(Property Standards), Vacant Building By-Law, Ontario Fire Code, the City of Brampton Guidelines for 

Securing Vacant Heritage Buildings and any other applicable legislafion shall be applied in good faith by 

all landowners with regard to listed and designated heritage buildings.  Landowners shall adhere to all 

specificafions and requirements of the applicable by-laws and codes at all fimes.  



 

Scope and Review Checklist: Staff Use Only 

Content Requirement Include in 
Scope?  
Y/N / Details 

Review Checklist 
Sufficient Detail 
Included Y/N 

Cover Sheet.   

Execufive Summary. 
Includes: 

  

a. A brief descripfion of the report’s scope;   

b. A brief descripfion of the planned redevelopment of the 
property; 

  

c. A summary of the proposed conservafion and mifigafion 
measures. 

  

1. Introducfion.  
The introducfion to the HBPP must include: 

  

a. The scope and purpose of the report;   

b. The locafion of the property, including its civic address;   

c. the property and its cultural heritage value or interest, 
including any heritage aftributes, and its heritage status,; 
and  

  

d. Brief descripfion of the development and its impact on the 
cultural heritage resource.  

  

2. Methodology/Approach. 
Briefly describe the methodology or approach used to create 
the HBPP.  

  

a. Describe conservafion principles and any guidance 
documents followed including, but not limited to:  

 Standards and Guidelines for Historic Places in Canada; 

 Ontario Heritage Tool Kit; 

 Appleton Charter for the Protecfion and Enhancement 
of the Environment; and, 

 Eight Guiding Principles in the Conservafion of Built 
Heritage Properfies. 

  

b. Include details on site visit(s), other specialists consulted, 
and public engagement acfivifies (if necessary). 

  

3. Securing Guidelines. 
The Owner must acknowledge that he/she has read the City’s 
Guidelines for Securing Vacant Heritage Buildings, and the 
Owner agrees to abide in good faith by such guidelines, at the 
cost of the Owner. 

  

4. Photographic Documentafion. 
 Photographic documentafion will: 

  



 

Content Requirement Include in 
Scope?  
Y/N / Details 

Review Checklist 
Sufficient Detail 
Included Y/N 

a. include photographic documentafion of all heritage 
aftributes as a baseline record of the cultural heritage 
resource. Photographs shall be labelled so City heritage 
planning staff know exactly what part/feature of the 
heritage building is documented. 

  

b. Photographs shall be sufficiently high resolufion and/ or 
large enough prints to zoom in on specific features – as 
necessary.  

  

5. Implementafion Plan. 
Implementafion will be guided by the Standards and 
Guidelines for the Conservafion of Historic Places in Canada. 
The HBPP must include: 

  

a. A descripfion of how the cultural heritage 
resource/heritage aftributes will be protected from 
unauthorized access/trespassing. 

  

b. A descripfion of how the cultural heritage 
resource/heritage aftributes will be protected from 
vandalism. 

  

c. If vacant, a descripfion of any cleaning measures to be 
completed before closing up the building. It is expected 
that a vacant heritage building will have some cleaning 
completed before it is closed/boarded up. This may be 
dependent on complefion of a designated substances 
survey and applicafion of relevant health and safety 
mifigafion measures.  

  

d. A descripfion of how the cultural heritage 
resource/heritage aftributes will be secured from water 
infiltrafion. 

  

e. A descripfion of how fire will be prevented in the heritage 
building.  

  

f. A descripfion of how temperature and humidity will be 
controlled in the heritage building (if vacant). Temperature 
and humidity control and monitoring must be maintained 
to prevent mould and mildew damage.  

  

6. Monitoring Plan and Schedule. 
The HBPP must include a plan and formal schedule for 
monitoring.  

  

a. Monitoring should include observafions for:  

 Pest infestafion (animal, bird, insect); 

 Water infiltrafion; 

  



 

Content Requirement Include in 
Scope?  
Y/N / Details 

Review Checklist 
Sufficient Detail 
Included Y/N 

 Humidity build, mildew, mould; 

 Deteriorafion of heritage aftributes -including 
photographic documentafion (before and after); 

 Unauthorized access; 

b. Changes observed during monitoring that adversely affect 
the heritage building must be reported to City Heritage 
Planning Staff. The HBPP must describe how reporfing on 
adverse changes will be communicated to the City.  

  

c. Where vibrafion monitoring is being done a summary of 
vibrafion monitoring reporfing shall be included. 

  

7. Conclusion. 
The HBPP must include a conclusion secfion that draws the 
parts of the HBPP together and where the owner 
acknowledges that they will: 

  

a. nofify the Commissioner of any damage or destrucfion, 
imminent damage or destrucfion, and/or changes in 
occupancy status on the Property as soon as reasonably 
possible after it has come to the Owner’s aftenfion. 

  

b. agree that any change to or deviafion from the Plan shall 
be approved by the Commissioner. 

  

c. acknowledge that any applicafion for demolifion of any 
buildings or structures subject to the Plan remains subject 
to the requirements of the Ontario Heritage Act, the 
Ontario Building Code Act and other applicable by-laws, 
policy, or legislafion. 
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